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Figure 1 

 

 

 

 

Go to www.applytexas.org 
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Figure 2 

After student clicks on “Create your account now” they will be taken to the screen below. 

Here they just fill out basic information. Student needs an email account in order to continue, as well as their 

contact information. 

 

If student selected no, refer to Figure 5 

4 Digit year required 
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Figure 3 

 Student fills in their full address on “STREET ADRESS LINE 1” 

 STREET ADDRESS LINE 2 is to be left blank 

 

 
 Country leave as it is 

 

 

  

Not Required 

                            Input phone number with the area code. Just numbers,  

        no special characters. (Example: / - . , ) 

  

                            Country Code leave blank 

 

         Select phone type  

Input emergency contact information  

It is recommended that students use their legal 

guardian in this section 



 
 

 
 

 

 

 
 

 
 

                Texas Southmost College       Revised 4/3/2020 
                High School Programs and Services       Page 5 of 18 

 

 

Figure 4 

Select ethnicity, race, and 

gender 

Password must be 8-12 letters long and 

must contain at least one number, 

cannot contain any spaces 
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Figure 5 

 

 
Figure 6 

 

Citizenship Country: Select country they were born in  

If student has a residency alien card select “yes” and type in their 

residency alien card number and the day it was issued to them. 

 

If student does not have a residency alien card select no and proceed 

to next question.  

 

 

   

If student has not submitted an application for permanent residence 

select no and proceed to answer the following question.  

 

 

 

 

 

 

Citizenship Country: Select country they were hold legal residency 

in.  

Have students read the Privacy Policy and check box. 

If student selected no to “US Citizen” question in figure 2, the quesitons below will appear. 
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Figure 7 

 

 

Have students check the “I’m not a robot” box after 

creating their password.  
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Figure 8 

 

 

 
Figure 9 

 

 

After creating their profile, students must create an application.    

Student’s email 

Student’s email 

Account confirmation is shown below when students have successfully completed their ApplyTexas profile.  

Select “create a 2 year degree college admissions application”. 
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Figure 10 
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Figure 11  

 

Select “Texas Southmost College (Brownsville)” from either drop down menus.  
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August – December = Fall 
January – May = Spring 

June –July = Summer I 

July – August = Summer II 
 

Figure 12 

 

 
Figure 13 

 

Select a semester of entry.     

Select DIVISION OF HUMANITIES as first choice school, unless student is applying for a CTE program. 
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Figure 14 

 

 

 
Figure 15 

Select AA in General Studies as student major, unless student is applying for a CTE program.     
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Figure 16 

 

Click on “Continue to my application”      

Type in student’s SS# in this section and answer question 17. If they do not have one scroll down and 

save.  
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Figure 17 

In Page 1, If possible, provide social 

security number and answer question 17. 
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Figure 18 

 

After saving, it will take the 

student back to the top. 

Check the boxes like the 

ones on this image.  

 

 

 

 

 

 

 

In this section, student will select their HS. 
 

  

Check the boxes below, confirming that student information is correct. 
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Figure 19 

 

 

 

 

 

Select “FIND YOUR HIGH SCHOOL”  

A pop up (Figure 20) will appear, 

type in the school student is zoned 

to, once school is found click on 

select and it will take the student 

back to this screen with the 

information filled. 

All student needs to do is fill out 

their “Expected graduation date” 

May, (HS, graduation year) 

Select no. 

Type in school name and city click “submit”. Find your school and select.   



 
 

 
 

 

 

 
 

 
 

                Texas Southmost College       Revised 4/3/2020 
                High School Programs and Services       Page 17 of 18 

 

 

Figure 20 

 

 

 

 

Figure 21 

For verification purposes, please have students type if their High School student ID number (if any) in 

the box provided below.  



 
 

 
 

 

 

 
 

 
 

                Texas Southmost College       Revised 4/3/2020 
                High School Programs and Services       Page 18 of 18 

 

 

Figure 22 

 If student claims US Residency in their student profile (Figure 2)  the screen below (figure 23) will appear .  

If student does not claim US Residency in their student profile, refer to Figure 28.  

In this section, students will select their admission basis.    
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Figure 23 

If student files his or her own income 

tax as an independent taxpayer, select 

yes.  

 

An Individual Taxpayer Identification 

Number (ITIN) is a tax processing 

number issued by the Internal Revenue 

Service. The IRS issues ITINs to 

individuals who are required to have a 

U.S. taxpayer identification number but 

who do not have, and are not eligible to 

obtain, a Social Security number (SSN) 

from the Social Security Administration 

(SSA). 

 

If student is claimed as a dependent by 

a parent of legal guardian, select yes. 
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Figure 24 

If student selects no to question number two in Figure 23, the following screen will appear.  If not, it 

will prompt them to Figure 25. 
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Figure 25 

 

Figure 26 

1. If parent is a US Citizen/Resident select yes, if 

parent is not refer to Figure 23. 

2. If parent lives in Texas select yes 

3 a. Have student type in the number of years 

parents have been living in the State of Texas 

3 b. Select “Establish maintain a home” 

 

Scroll down to question #6. Figure 26 

6 a. If parent works in the state of Texas, select 

yes.  

6 b. If parent has received primary support from 

social service agency, select yes.  

For more information, click on link below. 

https://www.socialworkers.org/LinkClick.aspx?fil

eticket=cPGKXbFAxsw%3D&portalid=0 

 

7.  If parent or legal guardian mattied a person 

who answered yes to questions 6 a and b, select 

yes.  

 7 a. If yes to any, indicate the questions that 

were answered. 

7 b.  Have students answer how many years and 

months their parents have been married. 

https://www.socialworkers.org/LinkClick.aspx?fileticket=cPGKXbFAxsw%3D&portalid=0
https://www.socialworkers.org/LinkClick.aspx?fileticket=cPGKXbFAxsw%3D&portalid=0
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Figure 27 

1 a. Select yes/no if parent or legal guardian 

claim permanent residency of the US.  

 

1 b. If parent has submitted a residency 

application, select yes and leave question 1c 

blank.  

1 b. If parent has not submitted a permanent 

resident application, select no and proceed to 

question 1 c.  

1 c. If students know answer to question, have 

them select it, if not select “None of the above” 

from the drop down menu.  

If student selected No for question 1 in Figure 25, it prompt them to filling out the “Non-US Citizen 

parent/guardian information below. 
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Figure 28 

 

If student does not claim US Residency in their student profile (Figure 2) the screen below (figure 28) 

will appear.  

If student currently resides in the US, select 

yes.   

 

If students selects yes, refer to figure 29.  

 

If student does not live in the US, select no, 

scroll down and “save changes”  
 

Please answer questions in Figure 29, to the best of the student’s ability.   
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Figure 28 

 

If student does not have a visa type, select “none of the 

above” option from the drop down menu.    

If student will require a change in their visa status after 

graduation select no, if unsure, select unsure.      

 

 

 

 

 

 

 

Scroll down and “save changes”. No further information is 

needed in this screen.  

Type in any general comments, if any.    
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Figure 29 

 

 

Figure 30 

A summary of the answered residency 

questions will appear on this screen, 

scroll down and save and continue to 

next section. 
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Figure 31 

Answer 

Before submitting, student must answer “Custom questions” for our institution.    
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Figure 32

 

Figure 33 

 

Answer 
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Figure 34 

 

 

You will need to log in to the email used to create your profile. See a copy of the email below.  

Once you click on the link it will take you to applytexas in which you will type in your email address 

and click on continue  
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Figure 35 

 

 

 

 

 

 

 

 

 

Go back to your original tab in which you will read boxes below, and check each box before 

proceeding.     
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Figure 36 

 

 

 

CHECK ALL 

BOXES 



 
 

 
 

 

 

 
 

 
 

                Texas Southmost College       Revised 4/3/2020 
                High School Programs and Services       Page 31 of 18 

 

 

Figure 37 

Application ID# 

Student application will not be submitted if they do not click on “submit application now”.   


